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INTRODUCTION
1. Thank you for the opportunity to comment on […..]

2. Statement about you/organisation and who you represent.  
3. Statement about who you have consulted (eg members, experts) 
4. General statement(s) about the document.
5. [….] does/ does not support the document.
6. Key points/recommendations for achieving the purpose of the document. i.e. 
· Note 
· Agree
DISCUSSION

1. General statement, position and relevant contributing factors.  

SECTION HEADING 

Subheading
2. Detail specific concerns. Reference specific clauses  e.g. Although we agree with the general intent of this clause, we feel that (note changes or new wording)
Subheading
CONCLUSION

3. General summary or In conclusion NZNO[....]does/does not support the document and recommends that you: 
· Note that 
· Agree that 
Name
Position
REFERENCES

	Author. Date. Title, Publisher, Location 

	


PAGE  

